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How to Volunteer : 1( e ' O l ' : l
= Volunteers must be at least 12 years old.

« Volunteers under age 18 must have a parent or guardian sign their application. Q

« volunteer application forms are available at each Ask Here desk or using our online form.
Please complste and return this form to the Library, where it will be evaluated by the

Volunteer Coerdinator.
» You will be contacted bv the Volunteer Coordinator about attendina a volunteer - —

E HOW DO 1.7 ¥ LOCATIONS ¥ COMMUNITY QUTREACH ¥ SERVICES ¥ YOUTH ¥ LIBRARY FOUNDATION ¥

— o u Click on “Volunteer Login”

Current Volunteers

We appreciate you and everything you dot Below is some useful information regarding our Download our mobile

You will get this page:

guidelines, policies, and volunteer login.

As areminder, for routine schedule changes, please email volcoor@lclsonline.org. For time
sensitive and unexpected absences or scheduling issues, please call the library at
307-635-3461

= Volunteer Handbook
» Volunteer Guidelines

= Volunteer Job Descriptions

[CLiBRARY

Enter your email address and your Volunteer Scheduler password, and then click the Go button.

= VicNet Instructions

VOLUNTEER LOGIN

If you don't have a password contact Community Relations at VolCoor@lclsonline.org or 307-773-7224.

Login name:
Password:
Kim Smith
Volunteer Coordinator Forget your password? Help
Jor77sTERe Need a password?
VvolCooralelsonline.org

LARAMIE COUNTY e
L l B RA RY Close This Window | Privacy Policy




VicNet Portal

[CLiBRARY vouneerseheaster N otice the tabs at the top of the

Volunteer information for Anna McClure

n Home || MyProfile || MySchedule || My Service History | Account : S C re en :

News

If you have a set time you would like to come in and volunteer, but there is
nothing listed that day, please contact Anna and tell her the days / times you
have available. We usually have "back of the house" things that we need
help with that aren't listed here.

Text message opt-in

Check your schedule, receive messages, and much more through our VicNet
Volunteer Portal: anytime, and from any Internet connected computer!

If you are unable to make a shift or for general volunteer information please
contact one of the following people in the order listed:

* Volunteer Coordinator, Anna McClure: 307-773-7224
+ Manager, Community Media Relations: 307-773-7225
+ Laramie County Library: 307-634-3561

+ Please try to speak with someone before leaving voicemail so a
replacement can be found as soon as possible.

LARAMIE COUNTY
L l B RA RY Close this window | Privacy policy




VicNet Portal

® I{@Cp contact 1nf0rmat10n E LIBRARY Volunteer Scheduler
updated please Volunteer information for Anna McClure

Home || MyProfile || My Schedule || My Service History || Account

Instructions

® Up date e I | | ergency Contact a The following information is currently on file in your volunteer record. To update your records, enter your new

information in the spaces provided. Click any of the "Save" buttons to save your changes or additions.

ne eded Contact Information

First name: Anna
Last name: McClure
. . Title: Choose ~
* (Click Save when finished
Street 2:
Street 3:
City: Cheyenne
State: wy v Zip:
Home phone: [7] OK to call me here
Work phone: [ 0K to call me here

LARAMIE COUNTY
Demographics

L l B RA RY You may optionally provide the following information. It is used only to help us get a better idea of the
demographic make-up of our volunteers.
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VicNet Portal

Volunteer information for Anna McClure

Home MyProflIe ‘MyVSehadule ‘Mvsarvlee History || Account

g::::rrucltli::sscheduled volunteer shifts appear on the calendar. Click the "Next month" or "Previous Month" buttons to view a different month. For a printable view of your schedule click the . WatCh fO r O range c c H elp
Wanted” and click for details o

“Printable view" button,
’ 2

If you need to cancel or reschedule, please try to speak with someone before leaving voicemail so a replacement can be found as soon as possible by calling the library at (307)634-3561.

Show openings in T

Sunday N Monday sePtEMbE;io::day Wednesday Thursday Friday Saturday . N eW Opp Ortunitie S po S ted aS

’ el ' 1o N they become available
8 9 10 1 12 13 14 @

15 @ 16 17 @ 18 @ 19 20 21 @

22 23 24 25 26 27 28

29 @ 30
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Home = MyProfile = MySchedule

— Click “Description” for more detail
My Service History || Account
Schedule for

Thursday, September 5, 2019 Llalibiiand o A

Schedule

x
Cleaning monitors, keyboards and mice - Training Required Description

: o1 4:00pm to 5:00pm Open
(= i

Note: Time

e s dosan Click “Schedule Me” to sign up. You’ll
nna know if this time doesn't work

get an email and so will the library staff
member who requested a volunteer

LARAMIE COUNTY
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VicNet Portal

[CLiBRARY

Volunteer information for Anna McClure ® Tl‘aCk hours

Home || MyProfile || My Schedule || My Service Histow4—kcu‘n‘r/
) ® oady
Instructions If you want staff privileges,
Click the "Printable view" button for a printable view of this information.

contact
Totals

Year-to-date hours: 2:00

Life hours: 2:02 VolCoor @lclsonline. or g

Service by year
Click on a year to view your records for the year.

vear Hours * Watch when you’re getting
2017 2:02
. o close to award levels

LARAMIE COUNTY FHINT&BLEVIEW
CLiBRARY =mm




VicNet Portal

LARAMIE COUNTY [
ELI B RARY Volunteer Scheduler 3

Volunteer information for Anna McClure e Update pas Sword

Home || MyProfile || My Schedule || My Service History | Account /

Change your password R Update phOﬂ€ ﬂuﬁlb@f

You can change the password you use to access your volunteer information. Enter your current
password, enter your new password twice, and then click the Save button.

* Set up texting or emailing

Your new password must:

» Be different from your current password.

* Be between 6 and 30 characters long. o Cth “agree” at bottom’ Cth

s Contain both letters and numbers.

Enter your current password here: S EIVC
*(Required)

Enter your new password here:
*(Required)

Enter your new password again:
*(Required)




iPad Sign-in Station

* Located at the Greeter Desk * Select volunteer assighment
- * Phone number to sign in — from, e e
without area code * Be sure to sign out when
Example: 6355555 : you are done
g g * Use binder if 1Pad isn’t
DDES working
200D
Gancei |
L 'LIBRARY




