
VicNet Portal

From the LCLS homepage, hover over 
or click on “How Do I”, select 

“Volunteer for the Library”

OR

Scroll to the very bottom of  our LCLS 
homepage and click on “Volunteer at the 

Library!”



VicNet Portal

Click on “Volunteer Login”  

You will get this page:  



VicNet Portal

Notice the tabs at the top of  the 

screen:



VicNet Portal

• Keep contact information 

updated please

• Update emergency contact as 

needed

• Click Save when finished



VicNet Portal

• Watch for orange “Help 
Wanted” and click for details or 
to sign-up

• New opportunities posted as 
they become available 



VicNet Portal

Click “Description” for more detail

Click “Schedule Me” to sign up.  You’ll 

get an email and so will the library staff  

member who requested a volunteer



VicNet Portal

• Track hours

• If  you want staff  privileges, 

contact 

VolCoor@lclsonline.org

• Watch when you’re getting 

close to award levels



VicNet Portal

• Update password

• Update phone number

• Set up texting or emailing

• Click “agree” at bottom, click 

save



iPad Sign-in Station

• Located at the Greeter Desk

• Phone number to sign in –

without area code

Example: 6355555 

• Select volunteer assignment 

from the list

• Be sure to sign out when 

you are done

• Use binder if  iPad isn’t 

working


